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EQUAL OPPORTUNITIES – STANDARD AD WORDING for USE in ALL TRADITIONAL and NEW MEDIA ADS:
The following text should be used, ad verbum, for all ads. And, of course, it should be readable. But, even more importantly, it must be acted upon!
TLTP Group is an Equal Opportunities employer. Subject to observance of all UK and EU current legislation we shall not discriminate to exclude individuals on the grounds of age, race, colour, gender (birth or reassigned), sexual orientation, disability, religion or belief, marital status, ethnic or national origin, health, pregnancy, childcare responsibilities or criminal records. Candidates from such groups are actively encouraged to apply.
This is a legal responsibility. All staff must understand that: 

· This wording should appear on each and every advertisement. The extra cost must be borne to ensure compliance with legislation.

· The body copy (i.e. the rest of the wordings) must not be directly discriminatory e.g. it should not refer to a male person in any circumstances where, in such an example, there is no compelling reason why the appointment would exclude females.

· The body copy must not be indirectly discriminatory either, so in respect of the gender issue as an example we would avoid the use of the pronouns ‘he’ and ‘she’, referring instead to ‘the person’ or, perhaps, ‘they’. Remember that we must consider both birth and reassigned gender!
· Remember too that the aforementioned gender issue is just one consideration. The wording above itself is an easy-to-understand reminder of the issues involved and any person placing an ad should always read it in a final check to reassure themselves – and the agency – that we have also discharged our duty of care to avoid intentional discrimination in respect of age, race, colour, sexual orientation, disability, religion or belief, marital status, ethnic or national origin, health, pregnancy, childcare responsibilities or criminal records.
· None of the above absolves us of responsibility to other legislation including exclusions. For example anybody who may have a notifiable disease such as TB needs a full medical before they can be allowed near at-risk people, and the GP themselves can legally act to exclude such a candidate. Likewise only ‘spent’ convictions can be set aside.

· Staff must use their common-sense. For example if sexual orientation meant paedophilia then the overriding obligation on our part is to minimise risk. Meanwhile a pregnant woman should not be deployed in a potentially risky position e.g. with pupils who are detained in a secure unit because they have a history of violence.
You must retain this sheet amongst your own records. The agency will ask you to sign a sheet to confirm that you have read and digested it. 
